Texas A&M University – Commerce

College of Business and Technology

Graduation Checkout Instructions and Information-Business Degree
Instructions for completing the College of Business and Technology Graduation Checkout:
1. Use the Degree Evaluation to fill out as much of your degree plan as possible. You will work with your faculty advisor to complete any of the items that you do not understand or are unsure of.  

2. Use the degree plan and Degree Evaluation to complete the graduation checkout. You will work with your faculty advisor to complete any of the items that you do not understand or are unsure of.  

3. Make an appointment to discuss, agree upon and sign the graduation checkout with your faculty advisor.  The advisor will then send all of the documents (the degree plan, Degree Evaluation and the graduation checkout) to your department head for approval.

4. Problems and interpretations will be handled by department offices, the CBT advising office and/or the CBT Dean’s office.

5. After the department head approves the checkout all of the documents will be forwarded to the CBT Dean’s office for final processing and forwarding to the registrar’s office.  You will be notified when you may pick up your copy and fill out surveys for the CBT.

6. You must also file for graduation with the registrar’s office.
I. BUSINESS FOUNDATION COURSES (Require a “C” or better)
1. Accounting: Acct 221, 222 (Prerequisite Acct 221)
2. Economics: Eco 231, 232

3. Business Computer Systems: MIS 128

4. Math 176

II. COLLEGE AND DEPARTMENT REQUIREMENTS (Require a “C” or better)
   A. Common Body of Knowledge in Business

1. Legal Environment of Business BA 301

2. Business and Economic Statistics BA 302 (Prerequisite Math 141 or 175)
3. Business Communications BA 303

4. Introduction to Business Finance Fin 304 (Prerequisites Acct 222; Eco 231, 232; Math 175)
5. Management and Organizational Behavior Mgt 305

6. Marketing Mkt 306 (Prerequisite Eco 232)
7. Operations Management Mgt 307 (Prerequisites Math 141 or 175 MIS 128 or Tech 101)
8. Entrepreneurial Strategy Mgt 308 (Mgt 305; Mkt 306)
9. Economic Forecasting Eco 309 (Prerequisites Eco 231, 232; Math 176; BA 302)
10. Money, Banking and Financial Markets Fin 312 (Prerequisites Eco 231, 232)
11. Managerial Accounting Acct 311 (Prerequisite Acct 222)
12. International Business BA 420 Senior Standing Required
13. Management Information Systems BA 426 Senior Standing Required
14. Business Strategy Mgt 439 Senior Standing Required (Prerequisites Fin 304; BA 301, 302; Mgt 305, 307; Mkt 306; BA 303)
   B. Major (See Dept. for course listing)

   C. Electives (See Dept. for course listing) Electives are specified by some departments.

III. SUMMARY OF MINIMUM REQUIREMENTS FOR A BUSINESS DEGREE

   A. University Requirements

1. A minimum of 121 semester hours to receive a degree (some business majors require more).

2. A minimum of 60 semester hours must be completed at a senior level (offering junior/senior courses) institution.

3. A minimum of 25% of the degree program requirements must be completed at A&M-Commerce.

4. A minimum of 24 of the last 30 semester hours required for program completion must be completed at A&M-Commerce.

5. A student must complete at least 36 semester hours at the advanced level, 24 of which must be completed from A&M-Commerce.

6. No advanced work may be accredited from a junior college or community college.
   B. College of Business & Technology Requirements

1. A minimum of 36 semester hours must be advanced (300-400 level courses) (60 in most Business Majors 36 & 48 in others in the CBT)
2. A minimum of 50% of the student’s program must be comprised of a general educational component. This component includes the 46 semester hours University Studies Program (including 3 semester hours of economics principles courses); up to 3 additional semester hours of economics and 6 semester hours of statistics; and any program requirements or electives designated to be non business.

3. A minimum of 50% of the business credit hours required for any business degree major must be completed at A&M-Commerce. This calculation would exclude up to 9 semester hours of economics courses and up to 6 semester hours of statistics courses.

4. A minimum grade of “C” must be earned in all College of Business & Technology Business Foundation courses, common body of knowledge courses and required courses in the major.

IV. Semester Hours. A student must complete a minimum of 120 semester hours, exclusive of English 100 and Math 131, with the following

   grade point requirements

   A. an overall 2.00 average

   B. a 2.00 average on all work completed at A&M-Commerce

   C. a 2.00 average in each major and minor

   D. a 2.00 average at A&M-Commerce in each major and minor
V. English Usage Requirement The Junior Level Essay (JLE), a writing competency exam, is a graduation requirement for all Texas A&M    University-Commerce undergraduates.  The JLE is administered on two consecutive days in October, February and June at no cost to students. Students are allowed two hours to write on prompts, one each day, that elicit a narrative essay. Essays are rated holistically within two weeks of the JLE administration by an interdisciplinary faculty team. A cumulative score of seven (7) is passing. This requirement may also be met by passing the essay portion of the TASP test, by passing English 333 or English 341.
VI. Credit by Examination Texas A&M University-Commerce awards undergraduate credit on the basis of:
   A. Advanced Placement (AP) Examination

   B. College Level Examination Program (CLEP)
   C. Defense Activity for Non-Traditional Educational Support (DANTES) Examination

   D. Scholastic Achievement Test (SAT)

   E. American College Test (ACT)
   F. Locally administered departmental exams. All credits-by-examination are subject to the following policy guidelines: 

1. Credit earned by examination may not be used to reduce in residence or advanced hour degree requirements established by
     A&M-Commerce. 
2. Credits earned by examination are not included in the computation of grade point averages.
VII. Correspondence and Extension Courses No more than 30 semester hours of extension and correspondence combined may apply toward a degree. No more than 18 of these 30 hours may be completed by correspondence. A maximum of 18 semester hours of advanced credit in a major field, when prerequisites have been satisfied, may be earned and counted toward a baccalaureate degree from this institution.
